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University Records 
TRANSFER AGREEMENT 

This agreement testifies to the formal transfer of the Drake University Department/Office records described 
below, and subsequent records according to the Records Disposition Schedule, to the University Archives and 
Special Collections. 

Name of Department/Office Transferring Records: _________________________________________ 
 
Contact Name (Person responsible for transfer): ___________________________________________ 

Phone number: ______________________  Email: ________________________ 

Type of Records:    Administrative          Publications           Media          Miscellaneous          Electronic         

(Check all that apply)    

Restrictions: 

Unless specifically stated below, there are no limiting conditions or other restrictions on these records. 
_________________________________________________________________________________________ 
_________________________________________________________________________________________ 

Disposal of Unwanted Materials: 

What: ____________________________________________________________________________________ 
When: ____________________________________________________________________________________ 

Contact Signature:  ________________________  Date: __________ 

 
 
 
 
 
 
 
 
 

University Archives and Special Collections Use Only 

Received by: (Signature)  ___________________________________________________   

Date: __________________ 
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